CMC EXHIBITS

POLICIES AND PROCEDURES
BASIC CRITERIA FOR SUGGESTIONS:

1.  Relevance and appropriateness of issues or events to students and faculty of the 

     College of Education

2.  Allowance for the integration of CMC resources (tangible and/or intangible) in the      

     display

3.  Possibility of creation pertaining to time restraints and material availability

4.  Ability of exhibit to fit in display case (10’x 1’9”x 4’4”)

***CMC library exhibits will be approved based upon satisfactory and timely completion of the application.  Applications will be evaluated based on the content, originality, design, and appropriateness of the exhibit.

PROCEDURE:

*Suggestions involving issues or events that are date sensitive should be submitted no later than 30 days before that date or time period (such as a specific day, month or week).  The sooner notice is received the better, to provide for maximum preparation time.  

-Displays are usually kept up for approximately 4 or 5 weeks at a time.  They are switched on the Friday of the last week of each month, or the following week, if necessary.  The preceding weeks are utilized for complete preparation of all materials to be used in the display.

*The assembly of the display itself may or may not involve the direct participation (as in design, construction, preparation) of the individual submitting the suggestion or the group/organization they might represent.  Decisions will be made on a case-by-case basis depending on the individual needs, capabilities, or wishes of all involved parties, including CMC staff.  Procedure for the disassembly of the display will be considered in the same manner.

*The CMC has the capability to provide for many basic craft materials often used in displays (i.e. tape, construction paper, etc.).  Any materials desired above and beyond the average usage of the CMC, will have to be provided by the parties participating, if they so wish. 

IMPORTANT:

*More than adequate precaution will be taken to handle and keep any items submitted for use in the display, but the CMC cannot be held responsible for these items.  The Library and the University assume no liability for losses or damages to materials exhibited.  Valuable items are not recommended for submission.

-Any items submitted will be required to be labeled with a name (individual or organization) and current contact information, in the event that they are desired to be returned after the display is expired.

*For-profit materials cannot be used in displays.

*Decisions regarding this policy and any procedures, or any changes, there to, are         

  ultimately at the discretion of the CMC staff.

*If a suggestion is to be considered for the display, the submitting party will be contacted by 

  the CMC staff.  
UCF Curriculum Materials Center 

Application to Exhibit
Name: _________________________________________________________________

Group/Organization: ______________________________________________________

Faculty Sponsor Contact: __________________________________________________

Email: _________________________________________________________________

Exhibit Title/Description of Exhibit:

(Please include information revealing pertinence to students/faculty interest and any date sensitive information.)

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________________

Date Requested (Month & Year):  1st Choice_____________ 2nd Choice_____________

I have read and understood the entire CMC display policy, and have completed this form with that information in mind.

Signed: ________________________________________________________________

Date: __________________________________________________________________

Supervisor Signature: _____________________________________________________

Date Received: __________________________________________________________

